BUEHEAY
2025-26 4 [E 2 H LS (B —#H)
— R Et 8
S

Women’s Commission
2025-26 Women Empowerment Fund (First Round)
General Project
Application Form

( Rt NERiEEs Official Use Only )

Sample I RE
Application No

IR U R A — et S ARE ) - B AR SRS AT - S5504HR 2025-26 £ H MmEE ()%
STBIEREETES | ((HEEHET1)) (At 20 B s A 4gh<http://www.wef.gov.hk>"F & ) -

This application form is only applicable to General Project. Please carefully read through 2025-26 Women
Empowerment Fund (First Round) Guide to Application for General Project (the Guide) which is
available at the Women Empowerment Fund website at <http://www.wef.gov.hk> before completing this
application form.

—METE > R FEHIRIRI A o —EHATH B N ATA S EITER TN 2026 £E 9 H 30 HE SRR - MAEHIEE T AT
FIEENRITEETA 2027 42 9 H 30 HER HSEE - HEE HIHLL T HROGmIE | #RYIHT HIHH R -

General project can be of one-year or two-year. All activities under the one-year project are expected to be
completed on or before 30 September 2026 while those under the two-year project are expected to be
completed on or before 30 September 2027. The confirmed date will be set out in the “Approval Letter of
Funding Allocation”.

565 17 El (BB FEL B0 - P A s ) S P BB -
When preparing the budget of the project, all income and expenditure must be denominated in Hong Kong
dollars.

R ST R ER (A F SR RAS BRIV DR S _EAHRBARVES IS - DS RS - A SR AEfR (2 AT R
B ARHHRF T ESE -

Applicant organisation shall provide all information required in this application form and attach relevant
supporting documents to facilitate assessment of the application. Your application will not be considered if
you fail to provide all the required information.

FHEE RS IESCHIAT A B (IR EA TR H a5 A8 SARRARYEE A ) A RE -
All information (including but not limited to the application form and relevant supporting documents) submitted
by the applicant organisation will not be returned.

FEE PR R B SRR BT Ry CUCSR(E BRI -

Applicant organisation shall note the “Personal Information Collection Statement” at Annex.
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Please fill in the application form with details clearly. Incomplete application will not be considered.

- (Hr=Z Chi)
Project Title (37 Eng)
Gt |
Applicant ereen

Organisation
(#£3 Eng)

Total Amount Sought

8 E AT " ]
Project Duration\ ] — ] P
One-year ' Two-year?
;I Please select the project duration. L - HE - S
(7‘%}??} /@j;ﬁ?E) — Central & Western Eastern Southern
A S /i 5 IS
Districts of ] ] e W B
. Wan Chai Kowloon City Kwun Tong
Implementation . ) N
(more than one district can u FIKBE ] JHIZRHE 1 =
be selected) Sham Shui Po Yau Tsim Mong Wong Tai Sin
IEo FE=E [=]
SEATIRE JH ry’ e %’Eu% Z2H :[UEIE
LA Elpﬁ%i ! Ejﬁ L] Islands [ Kwai Tsing [ North
Please put a “v"" in the appropriate . ) )
box. |:| PHE D VP D paeriil
\ Sai Kung Sha Tin Tai Po
Select one or more ] E ] hF ] TCHA
district(s) to implement Tsuen Wan Tuen Mun Yuen Long
the project. = SRR
All districts in HK
THHZE™E .. W
(H R ) ¥ B AERCR T AL o _
Project Theme Assisting women in accomplishing transformations in the job market
(only one theme can be eyt reae B= 21 WY =] DA
selected) [ Enhancing women’s awareness on physical and mental health
2 EEES f SENE
BT e [ T /J e D Tﬂ%ﬁﬁﬁﬁiﬁﬁﬁﬁ%@&ﬁ@tpﬁ']XH%@ . . .
- ) Helping women to cope with different roles in family and society
Please put a “v"" in the appropriate ¥ .
box. / fih B 2o o E B E RIS (E A VB RE
[ ] Motivating women to enhance their personal attributes and achieve
full potential
Only one theme can be o TR S Rl
selegted‘ for  each Facilitating the use of new information and communication technology
application.
- Example: 165,900
FHEH4E $

~

The funding caps of each one-year project and two-year project are HK$400,000 and HK$800,000 respectively.

' FTAEBNTEET 2026 29 H 30 HEZ FiSERL - BEE HIALL THEERORME | W0 H IR -

All activities are expected to be completed on or before 30 September 2026. The confirmed date will be set out in the

“Approval Letter of Funding Allocation”.

> FrATEBNTEET 2027 429 H 30 HEZ pisenk - HEEHADL " ERCEmIE | Sy H iR -

All activities are expected to be completed on or before 30 September 2027. The confirmed date will be set out in the

“Approval Letter of Funding Allocation”.

2025-26/1/WEF01
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Please provide the following information and ensure that it is complete and accurate.

HEf — HEREEE

Section A — Particulars of the Applicant Organisation

1. HF5%ESRE Information of the Applicant Organisation

47 (FF=Z Chi)

Name (3 Eng)

Hrhil- Address

4gHE Website

#7c#E% Social Media | L] Facebook
(#5411 e.g. Facebook/Instagram)

[ Instagram
Please select organisation’s {_JI s _
social media and provide L] Hfth(35518H) Others (Please specify):

details (if any).

] %A NIL
2. &% N\ Responsible Person

(a) EH:EH&EEE A Person-in-charge of the Applicant Organisation

#£+% Name ] 44 Mr
(MEESGFTR)
(As shown on HKID card) L] Z+WMs

%157 Post Title

TEEEYEME Tel No. {HE Fax No.

FEHH Email Address

(b) IHH FEE Officer-in-charge of the Project®

¥+ Name O] SeEMr
(WEBGHEATR)
(As shown on HKID card) |1 ~ 24+ Ms

%157 Post Title

LTS Tel No. {5 Fax No.

FEHELHHE Email Address

(c) EfZ#E A Authorised Person of the Organisation

% Name ] &4 Mr
(AEBH AR
(As shown on HKID card)  |[L] % Ms

%17 Post Title
TEELYRAE Tel No. {HE Fax No.

ML Email Address

A E SRR A BUEE TER SRR A -
Person-in-charge or authorised person of the organisation should not be the same person as officer-in-charge of the project.
2025-26/1/WEFO01 3



3. EftER (VEEEENTEEE T 5% )
Registration Information (must put a “v"” in the appropriate box.)
B SR Y IR (AR A AT 272 HIEZEILA. > A HI[27 I ZE R JEZ P o )

The status under which the applicant organlsatlon is registered (please provide photocopy of the relevant
registration certificate(s). Otherwise, the application will not be considered.)

(a) ahfftER
Type of Registration

[ R (AEIGRGD) (5 622 &) BRETe (AR (55 32 &) FEMRIIAE ;=
A company incorporated under the Companies Ordinance (Cap. 622) or under the former
Companies Ordinance (Cap. 32); or

] fRE GLEGRGD) (55 151 &) fEFEEMAVAHSE =

A society established in Hong Kong under the Societies Ordinance (Cap. 151); or

[ AEERESEREEBRAIHEE -
A statutory body or a body incorporated in Hong Kong by statute.

(b) BEREIEE

Nature of Organisation

() EHR TR 2 | 5 yes [ o O
Is your organisation a registered non-profit
making organisation?

(i) SR R T 2 2 yest [ sno O
* (A2 - SETREARIE (B iel) 55 88 friEds

G SRR N EEHE AR o )

Is your organisation a charitable non-
governmental organisation*?

* (If yes, please provide a photocopy of the
relevant document showing the exemption from
tax under Section 88 of the Inland Revenue
Ordinance.)

Y RS MBI EBUTR R R (BUBIRET) (55 112 38) 55 88 IRIEE A A S MM B (ST -
A charitable non-governmental organisation refers to a charitable institution or trust of a public character which is exempt
from tax under Section 88 of the Inland Revenue Ordinance (Cap. 112).

2025-26/1/WEFO01 4



(c) WASKEEEE
Share of Income or Assets

() BRSEY A SIHAOR A Rt M=l A / Ele =i s AR 4 Rt M R A 5
CUTRFE P R L R AL TR 2 B R D

Has the Constitution or the Memorandum and Articles of Association of the organisation

cnacifiad-
L)

(Please provide the photocopy of relevant Constitution or Memorandum and Atrticles of
Association and specify the relevant page and paragraph numbers.)

Documents must be o MR RIERFIME Hyes M “Hno [

submitted to prove the the organisation is non-profit making;_ = EE )

(Paragraph _1

of page 3)

\ 4

organization's non-
profit making status,
and the location of

relevant clauses must o REREEES LA SEE ; Hyes [ %A no ]

be specified. its members shall not take any shares of

its income or assets; > —E__HE__ED)
For example: if the (Paragraph ____
organization's ofpage ___ )
Memorandum of

Association mentions e —HiEERE > HK BTN S B A Hyes M “HAno [

its non-profit making WERE

status in paragraph 3 its members shall not take any shares of ——F—F)
on page 1, this - ite-income—orasseio-upon-dicoeiution-eb| (Laragraph ___
location needs to be the organisation. ofpage ___ )
indicated.
BRI WA BEE TRE = yes [] @& no []

Your organisation has never shared its
income/assets to its members in the past

(iif) R RIS BRI HHETHA A Sy & yes [] @ no []
WASEE T A
Your organisation declared not to share during the
term of funded project its income/assets to its
members

2025-26/1/WEF01 5



4. HEEIIBRET

Brief Description of the Applicant Organisation

aA T E SR T (RO Y ~ R 5 - R d=EA

Please briefly introduce the applicant organisation|(including the date of establishment, aims, scale and

key personnel of the organisation, etc.)

5. BIPEBIHIHRIER °

Relevant Experience on Organising Activities®

sk S A AL R 35 H BART B 25 W - SR e B (B R R S TR (L S E B P A B RIS - TS
HE - W5 - 2R IR SRS LIZEEEH - AN A28 ES) - S5 E TR -

Please briefly describe the activities organised by the applicant organisation in the past two years prior
to the deadline of application (including the scope of responsibilities of the applicant organisation in the
activities, the date of activities, target groups, number of beneficiaries, result, etc), and provide
supporting proof. If the organisation has not organised any activities, please fill in “Nil”.

Please introduce the organisation’s experience in organising similar activities over the
past two years and provide supporting documents.

S 4[] R SEMCHE I L 30000 B 70 5 S G A PR (s RIS R s o A BE A
If the applicant organisation leaves this part blank or fails to provide supporting proof, the organisation will be regarded
as having no relevant experience.

UZ5-26/TTWEFU1 5



~seins ntractors are not considered as co-organisers.
ZI — SRR Contractors are not considered as co-organisers
Section B - Particulars of Co-organiser(s)

WHES R G - BERLE (WEFE  F5RER) & SBEEERAN -

RIS - HAT - RSB EEE BT EIESIRE -

Where the project involves co-organiser(s), please fill in Section B (please attach separate sheet(s) if
necessary). Otherwise, please continue to complete Section C.

Organisations solely provide support through the provision of venue, instructor, service or assistance
in promotion will not be regarded as co-organiser(s).

1. SRR ER

Information of Co-organiser(s)
P (F3Z Chi)
Name (#2 Eng)

il Address

481k Website

A HEEE Social Media V1 Facebook
(#5140 e.g. Facebook/Instagram)

] Instagram

|

Plegse selegt orgamsatlop’s [ £Lff(352589) Others (Please specify):
social media and provide

details (if any). 38F NIL

2. 58]A

Responsible Persons

(a) #FE&E A Person-in-charge of the Organisation

144 Name L] 44 Mr
(MEESGFITR)
(As shown on HKID card) (] Z1Ms

%157 Post Title
BEELFRAE Tel No. {HE Fax No.

BEEPHAE Email Address

(b) PEFEMERSE N °Authorised Person of the Organisation®

4 Name (] 44 Mr
(WEES AR

(As shown on HKID card) [] ZEMs
Hi§k 7 Post Title

ARG Tel No. (= Fax No.
BEEPHHE Email Address

— 6

Authorised person of the organisation refers to the person who is responsible for operating the project with the applicant
organisation on behalf of the co-organiser.
2025-26/1/WEF01 7



3. EEMER (AR EERTRELE TV 5k )
Registration Information (must put a “v” in the appropriate box.)
ErE R IR, (R R AR e T R EIE  hAlZ H g  JE 2R - )

The status under which the co-organiser is registered (please provide photocopy of the relevant
registration certificate(s). Otherwise, the application will not be considered.)

(a) EEMPEAL
Type of Registration

[ R (R (565 622 &) SFis (AFEFRGN) (5% 32 &) sEfPEarAvAE § =
A company incorporated under the Companies Ordinance (Cap. 622) or under the former
Companies Ordinance (Cap. 32); or

] g CEERRED) (55 151 &) {EEREEMAVAHE © =L

A society established in Hong Kong under the Societies Ordinance (Cap. 151); or

[ AEERSEERERBRIIAIERE -
A statutory body or a body incorporated in Hong Kong by statute.

(b) HEEMEE

Nature of Organisation

(i) BRI ?

=1
Is your organisation a registered non-profit 2 yes [ & no O
making organisation?
i) e 2L M IR THAERE 7 9
(") E\TAA‘T%IE@/‘E\‘/L%\ = EEEEI’HFE(HTA%T% ! XEE* yes * l:l é no l:l

* (A2 - SBIRIURE (BRI IRGT) 26 88 frigh
BRI ERIAS )

Is your organisation a charitable non-
governmental organisation’?

* (If yes, please provide a photocopy of the
relevant document showing the exemption from
tax under Section 88 of the Inland Revenue
Ordinance.)

T BEWENIEBTEE RIS (BRG] (55 112%) 5 88 (RIER EEMIES WA S (Satiks -
A charitable non-governmental organisation refers to a charitable institution or trust of a public character which is exempt
from tax under Section 88 of the Inland Revenue Ordinance (Cap. 112).

2025-26/1/WEF01 3



(c) WASKEEEE
Share of Income or Assets

(i)

G NS NS ER Rl e U IE e e e SR sl e S LRI
(PR R I T T TEI  2H HBR )
Has the Constitution or the Memorandum and Articles of Association of the organisation

snecified:
4

(Please provide the photocopy of relevant Constitution or Memorandum and Articles of
Association and specify the relevant page and paragraph numbers)

Documents must be
submitted to prove the
organization's non-
profit making status,
and the location of
relevant clauses must
be specified.

For example: if the
organization's
Memorandum of
Association mentions
its non-profit making
status in paragraph 3
on page 1, this
location needs to be
indicated.

*  HERERIERAIEE Hyes VI &Hno []

the organisation is non-profit making; e e on
(E___HE__E)

> (Paragraph _3
ofpage_ 1 )
© REREHEEY HIASEE Hyes [] #Hno [
its members shall not take any shares of -
its income or assets; (G __HE &)
(Paragraph _____
*| ofpage )

*  —EiEEERD HA BT H A Hyes [ #“An M

S (5 EHE )

\mry

its members shall not take any shares of
its income or assets upon dissolution of | (Paragraph ___
the organisation. ofpage ___ )
ERE LR G ULAREETRE Zyes [] @ no []

Your organisation has never shared its
income/assets to its members in the past

B A B BT H HE TR R iy & yes [] @ no []
WA SREE TR

Your organisation declared not to share during the
term of funded project its income/assets to its
members

2025-26/1/WEF01




4. (a) WBEVR B EERMAIRS

Aims and Major Services of the Organisation

(b) EREREIRESFAVIEENEERS

Nature and Details of Collaboration with the Applicant Organisation

(c) EHFHENNRE

Responsibility in the Project under Application

2025-26/1/WEF01
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AE — HEFE

Section C — Project Details

1. HEET (BEREHRENEN - #ETHENREREE TEEEESRE - ENSHRERVEEREES - 5
HEFE 23 8IF <)

Brief Description of Project (including the objectives and rationale of the project, and a
summary of each of the activities under the project. Please provide details of each individual
activity in items 2 to 8 below.)

Please explain the project's objectives, reasons for implementation, and provide a summary of each
activity under the project to achieve the goal of promoting women's development in Hong Kong.

2025-26/1/WEF01 11



If the applicant organization proposes to organize multiple activities, Section C items 2 to 8 must
be completed separately for each activity.

FRRAE L [T B 2 2 2 8 I - (B — B8 B EHI [ B2 28 H )
Please provide details of each individual activity under the proposed project in items 2 to 8 below.
(Please make copies of items 2 to 8 below if more than one activity is to be organised.)

2. EEHER % {EEH) - 3t

Name of Activity {(EDEE

1 Out of 3

(£B57 Chi) Example : Training Course on Career Equipment
(J£3L Eng) Please fill in the serial number and total number

of activities under the proposed project.

3. REHW
Specific Objective(s)

Please explain how the proposed activity can meet the selected theme to achieve the goal of
promoting women’s development in Hong Kong.

4. FEBRE
Details of Activity
A FAA R E S EN A TEAYEETS -
Please specify the details of each sub-activity.

Please specify the content of each sub-activity under the activity in detail such as the theme / focus
and outline of each session.

Example :

1. Seminar on Industry Analysis : Industry representatives introduce different
sectors and their development (such as retail, beauty, food & beverage,
information technology), to understand industry structures and work
patterns.

2. Workshop on Interview Strategies :@ Explaining interview Q&As and

communication techniques, reading facial expressions, response strategies,
and handling different scenario questions.

3. Workshop on Makeup and Styling for Interview : Teaching fundamental
knowledge of interview makeup and styling, helping participants build
confidence through appropriate attire and appearance to perform their best
in interviews.

4. Seminar on Learning the Employment Traps: Learning about common job
search pitfalls, such as personal information theft, online recruitment fraud,
and illegal employment opportunities, to enhance fraud prevention
awareness.

2025-26/1/WEF01 12



5. JEENEfTRIER

Implementation Schedule

Example :
, SET | EEEE Fﬂ‘éfﬁ t
wmaE | K| | No.of ey | B/ 8
Sub- activity 0.0 No. of ours ) Date / Time Venue
Classes | Sessions Per (e.g.: seminar,
per Class Session sha-?i-r;g sessio;l)
Seminar Activity
on 2 1 2 Seminar December room of
Industry 2025 Community
Analysis Hall
Workshop Activity
on January room of
Interview 2 2 2 Workshop 2026 Community
Strategic Hall
Workshop
on Activity
Makeup January room of
and 2 2 2 JagshoR 2026 Community
Styling for Hall
Interview
Seminar
on Activity
Learning : January room of
the 2 1 2 Semag 2026 | Community
Employm Hall
ent Traps
6. HEEHNTETSIE AR
Expected Number and Target Participants of Each Activity
Example :
DS o HE2IE A B
3 &g I %
,ﬁ?)jéHEI_IE_ No. of No. of No. of Participants /73[[%%‘%
Sub-actiyity Classes | Sessions Per Session Target Participants
Per Class
Seminar on Industry 2 1 20
Analysis
Women who are
Workshop on . .
. . 2 2 20 interested in
Interview Strategic s
accomplishing
Workshop on transformations
Makeup and Styling 2 2 20 . :
. in the job
for Interview
- : market
Seminar on learning
the Employment 2 1 20
Traps

2025-26/1/WEF01
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7. TEENHTRHEARGH
Expected Outcome of Activity

Example :

Women can understand the latest development of various industries before
returning to the workplace and equip themselves both internally and externally,
build confidence, and face new challenges.

8. JHEENRRGHL

Evaluation of Activity

Please complete the project evaluation for each sub-activity

Example :
PR
: Outcome Indicators
TEBNAE M TR
Sub-activity (GERAREM - TREXATERN) Evaluation Tools
(Indicators must be specific, measurable and
achievable)
Seminar on 90% of participants found that the
Industry seminars provided practical industry
Analysis information, increased their Participants’

understanding of different industries,
and helped them choose the right
careers.

Questionnaire

Workshop on
Interview
Strategic

90% of participants found that the
workshop helped them learn how to
prepare well for interviews, handle
different interview scenarios with ease,

and boost their job-seeking confidence.

Participants’
Questionnaire

Workshop on

90% of participants found that the

Makeup and workshop helped them understand and Participants’
Styling for master interview makeup and styling, Questionnaire
Interview while improving their self-confidence.

Seminar on 90% of participants found that the

Learning the
Employment
Traps

workshop helped them recognize
various job search scams and heighten
their fraud awareness.

Participants’
Questionnaire

2025-26/1/WEF01
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If the applicant organisation proposes to organise multiple, Section C items
2 to 8 must be completed separately for each activity.

SHBLAEHTE H THIEPRIE G EENEE S 2 F 8 I - (HIEHPEEE—IRZE) » 55T I TE2E8F )
Please provide details of each individual activity under the proposed project in items 2 to 8 below.
(Please make copies of items 2 to 8 below if more than one activity is to be organised.)

TEEITH A N , 4 N
Name Of ACthlty EEI’ - {/EEJ] Y {/Eijj
2  Outof _3
(537 Chi) Example : Training Course on Career Skills
(¥ Eng) : ,
Please fill in the serial number and total number
of activities under the proposed project.
3. EREN
Specific Objective(s)
Please explain how the proposed activity can meet the selected theme to achieve the goal
of promoting women’s development in Hong Kong. °
4. FEIFAE

Details of Activity
T AEE B E B R EE BT EAEES -

Please specify the details of each sub-activity under the above activity.

Please specify the content of each sub-activity under the activity in detail such as the
theme / focus and outline of each session.

Example:
1. Course on Practical Business Skills: Learn office administrative practices,
document processing skills, and computer operations, etc.

2. Course on Information Technology and Communication Skills: Understanding
the fundamentals, applications, and development of artificial intelligence (Al).

3. Course on Customer Services Skills for Retailing: Learn retail theory,
techniques for serving different customers, product and service promotion,
and handling conflicts and complaints.

4. Course on the Usage of English for Retailing : Application of English listening,
speaking, reading, and writing in the retail industry, including basic
vocabulary, grammar, conversational responses, and communication
techniques.

2025-26/1/WEF01 15



5. TEEMEfTRIMER

Implementation Schedule

Example :
S iz
SEs lﬁgﬁ For;at
. e sy 3
RN ; No.of | (BUa: SEE~5 | HEH /W5 HiRG
s - No. of No. of =g) .
ub- activity cl . Hours ; . Date / Time Venue
asses | Sessions (e.g.: seminar,
Per Class Pe!' sharing
Session session)
Course on Activity
Practical 2 3 2 Training February room of
business course 2026 Community
skills Hall
Course on Activity
Information room of
Technology 2 3 2 Training February | Community
and course 2026 Hall
Communicati
on skills
Course on Activity
Customer . room of
. Training March .
Services 2 3 2 cdurse 2026 Community
Skills for Hall
Retailing
Course on the Activity
Usage of 2 3 2 Training March room of
English for course 2026 Community
Retailing Hall
6. TRETMSEVEEMSIIE ABKE SR
Expected Number and Target Participants of Each Activity
Example :
SEoiN 2
EBIE B | g | ey | SIEHE
i No. of No. of g Target
Sub-activity Classes | Sessions Participants Participants
Per Class Per Session P
Course on Practical
Business Skills 2 3 20
Course on Information Women who
Technology and 2 3 20 are interested
Communication Skills in bromotin
Course on Customer “?e careerg
Services Skills for 2 3 20 skills
Retailing
Course on the Usage of 2 3 20
English for Retailing

2025-26/1/WEF01
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7. TEEMEVTRHIRSK
Expected Outcome of Activity

Example:

Participants master multiple workplace skills, with particular focus on retail
industry trends and skills, enhancing both their personal value and competitive
advantage in the job market.

8. EBIREHE

Evaluation of Activity

Example:
FIBFERE
SEEIE Outcome Indicators Pt TR
Sub-activity (HEEAERER - TRIEKIERN) Evaluation Tools
(Indicators must be specific, measurable and achievable)
Course on 90% of participants found that the course | Participants’
Practical enabled them to master and apply | Questionnaire
Business Skills | common business skills.
Course on 90% of participants found that the course | Participants’
Information helped them understand the Ilatest | Questionnaire

Technology and | information technology in the business
Communication | environment and apply it in the workplace.

Skills

Course on 90% of participants found that the course | Participants’
Customer helped them understand customer | Questionnaire
Services Skills psychology and response techniques,

for Retailing enabling them to build good customer

relationship management.
Course on the 90% of participants found that the course | Participants’

Usage of helped them master workplace English | Questionnaire
English for usage, strengthening their confidence in
Retailing communication.

2025-26/1/WEF01 17



If the applicant organisation proposes to organise multiple, Section C items
2 to 8 must be completed separately for each activity.

SHBLAEHTE H THIEPRIE G EENEE S 2 F 8 I - (HIEHPEEE—IRZE) » 55T I TE2E8F )
Please provide details of each individual activity under the proposed project in items 2 to 8 below.
(Please make copies of items 2 to 8 below if more than one activity is to be organised.)

Details of Activity

A EAE A EE A S B EE -

2. JEEIEHE = 3 , H- N
3 Outof _3
(sB57 Chi) Example : © NEW” Experience on Retailing
(P Eng) Please fill in the serial number and total number of
activities under the proposed project.
3. EREN
Specific Objective(s)
Please explain how the proposed activity can meet the selected theme to achieve the goal
of promoting women’s development in Hong Kong.
4. FEIFAE

Please specify the details of each sub-activity under the above activity.

and outline of each session.

Please specify the content of each sub-activity under the activity in detail such as the theme / focus

Example :

Lead participants to visit retail enterprises to understand the work environment,
with company representatives sharing the latest information.

1. Visit Company XXX, engage in dialogue with XXX company managers/store
supervisors to understand industry background and development.

2. Visit Organization XYZ, experience 3 hours of actual work content, explained by
senior staff with over 10 years of experience.

2025-26/1/WEF01
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5. TEEMEfTRIMER

Implementation Schedule

XYZ

Example :
| = | S Fﬂ%ﬁ t
wmapE | STEC | e | Ne.of | e s | E/EN 8
Sub- activity Classes | Sessions Per . ;g;)m o Date / Time Venue
Per Class Session sha.ﬂ.r;g sessio;1)
\c'fr:pany ] . A April | Office of the
of XXXX Visit 2026 company
Visit .

.. . . April Office of the
organisati 1 1 4 Visit W
on of XYZ 2026 organisation

6. THEMSEVEEIIZIIE NBRESR
Expected Number and Target Participants of Each Activity
Example :
S32i "
SERIAIE SR e | SESIEAR SinEsE
Sub-activit No. of No. of No. of Participants | . Participants
y Classes | Sessions Per Session g
Per Class
Visit company of XXXX 1 1 20 W?merl V‘(’jh_o are
Iinterested in
. o accomplishing
Visit Organlsatlon of 1 1 20 transformations

in the job
market

2025-26/1/WEF01
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7. TEEMEVTRHIRSK
Expected Outcome of Activity

Example :

Through on-site visits to retail enterprises, participants engage with representatives,
experience the retail work environment, and understand the industry's challenges
and opportunities, which assists in career planning.

company of
XXXX

increased their understanding of retail
work and inspired their career planning.

8. JEENBEG
Evaluation of Activity
Example :
R
. Outcome Indicators
TEENAHH i TR
Sub-activity _(%@%\E%ﬁ% X Ejiﬂiﬂﬁfgﬁm) Evaluation Tools
(Indicators must be specific, measurable and
achievable)
Visit 90% of participants found that the visits Participants’

Questionnaire

Visit 90% of participants found that the visits Participants’
organisation | increased their understanding of retail Questionnaire
of XYZ work and inspired their career planning.

2025-26/1/WEF01
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9. (a) THERETHFHEEIERZBUNRIET 2> SR EREERK
Please state whether application for funding from the Government is made or the project is
currently funded by the Government in part or in full:

(] & Yes [ % No

AT - HRMEEE (P10« [ AMEEF e et ER RS - S - &R BEREEE) -
If yes, please provide details (e.g. department/funding scheme to which the application was submitted,
amount sought, results, amount granted, etc.)

The applying organization must not receive any other government funding for the same project.

(b) IHH R H R IE 2 HARAEH T 7 e SN
Please state whether application for funding from other organisations is made or the project is
currently funded by other sources in part or in full:

[] 2 Yes [] % No

W > SFHREAENE (B : mANMERECE BIE T ER R ES - HEE S - SR B EE) -
If yes, please provide details (e.g. organisation/funding scheme to which the application was
submitted, amount sought, results, amount granted, etc.)

10.  HAWEBIIRE (BEEENIITEEE "V 5%-)
Alternative Funding Support (Please put a “v"” in the appropriate box(es).)

Wiz AR TEBIRCER/ DY FR B RV E BIAREH - B EA TR an ] pE 2L
If the approved funding amount is less than the amount applied for, what will the applicant organisation do?
(@) [ soREAMUC SRS HEITIEE Seek other sources of income to continue
(] #eE{T&IER Contribution from applicant organisation
(] &Bhf4EEe Sponsorship and donation
L] mhnsinEEHE Increase participants’ fee

(b) ] HUAIEHE Cancel the project

At (GHaEHH) ¢
© O others (Please specify):
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TH - MBFEE
Section D — Budget

A {sE ARy Excel FASHBETHHH VA BFRER © itz - 5HYIENRAE » WA EI AR FERE— GRS - I
FHEAFEYIMPrARHE (EEEEAEBNETEINE) A (EREERRPEENETETR - 28
Ko/ EARE ~ ShEWE A AR ) « FrAW AR ST HOE DB Rat R BT -

Please use the below Excel form to prepare the budget of the project. Upon completion, please print
the form and submit it together with this application form. The budget shall clearly set out all expenditure
items (with justifications and calculations) and income (including but not limited to contributions from
organisation, sponsorships and/or donations, participants’ fee and other sources of income). All
income and expenditure must be denominated in Hong Kongq dollars.

(a) —fFEHIIEH For One-year Project

ﬂ Please refer to the “Budget” (Sample) to prepare the budget of the proposed project.

RS
— Bt B) (— A
(TARaTHE (ZEFZ I | FTET1E 3 Double click to open the file)

FrA EEITHETY 2026 42 9 H 30 HECZ AiIsER - s HEILL " #RossE | #5189 H BRLE -
All activities are expected to be completed on or before 30 September 2026. The confirmed date will
be set out in the “Approval Letter of Funding Allocation”.

(b) FEHAIEH For Two-year Project

FEE
— AT E)) (MEHAR
(THETE (CEFZI #7142 Double click to open the file)

FrA EEITHETY 2027 42 9 H 30 HECZFiER - MEE HIILL T #E0asE | S0y H A4 - ghitd
MRS » 2026 49 H 30 HEC FiRYBH ORI ARy S5 —FRY BN TEE 5 1iH 2026 410 A 1 H
£ 2027 9 H 30 HAYBHSZ Al ARy S8 —F RV TEE -

All activities are expected to be completed on or before 30 September 2027. The confirmed date will
be set out in the “Approval Letter of Funding Allocation”. For budget preparation purpose, expenditure
items expected to be incurred on or before 30 September 2026 shall be counted as the expenditure
budget for the first year. The budget for the second year shall count from 1 October 2026 to 30
September 2027.
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KE — HAnER
Section E — Other Details

1. EEEHE
Publicity Arrangements

Please describe the promotional strategy (including online and/or offline) and arrangements for
participant recruitment, etc.

Example:
® To post promotional posters and hang up promotional banners within the
district.

® To upload the promotional leaflet to the organisation’s website and social
media platform (Facebook, Instagram).

® To publish the promotional leaflets in contact groups (WhatsApp, WeChat)
to recruit participants.
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2. $ITHENTEARBE KT ESE (BEET - HERBRTE)

Number of Staff Members Implementing the Project and their Respective Duties
(including volunteers, staff of applicant organisation, etc.)

Example :
EEIFAE TAENBEH R TIESHE
Name of Activities No. of Staff Member(s) and Respective Duties
a) 1 session for each class (two classes), 1 tutor per session,
Seminar on responsible to share the information of the industry;
Industry b) 2 volunteers (not women participant) (1 pax per session),
Analysis responsible for arranging venues and providing immediate
support.
a) 2 sessions for each class (two classes), 1 tutor per session,
Workshop on responsible to explain the interview skills;
Interview b) 4 volunteers (not women participant) (1 pax per session),
Strategic responsible for arranging venues and providing immediate
support.
Workshop on a) 2 sessions for each class (two classes), 1 tutor per session,
Makeup and responsible to explain the makeup and styling skills;
Styling for b) 4 volunteers (not women participant) (1 pax per session),
Interview responsible for arranging venues and providing immediate
support.
Seminar on a) 1 session for each class (two classes), 1 tutor per session,
Learning the responsible to explain the notes of employment;
Employment b) 2 volunteers (not women participant) (1 pax per session),
Traps responsible for arranging venues and providing immediate
support.
a) 3 sessions for each class (two classes), 1 tutor per session,
Course on responsible to teach the practical business skills;
Practical a) 6 volunteers (not women participant) (1 pax per session),
Business Skills responsible for arranging venues and providing immediate
support.
b) 3 sessions for each class (two classes), 1 tutor per session,
Course on Skills responsible to teach latest skills on the information and
on Information technology;
Technology and | a) 6 volunteers (nhot women participant) (1 pax per session),
Communication responsible for arranging venues and providing immediate
support.
c . c) 3 sessions for each class (two classes), 1 tutor per session,
ourse on Skills . . . )
on Customer responsible to teach the skills on c-ustomer services; _
Services for a) 6 vqunFeers (not women participant) (1 pax per sessu_m),
e responsible for arranging venues and providing immediate
Retailing
support.
Course on d) 3 sessions for each class (two classes), 1 tutor per session,
Usage of responsible to teach the knowlec!g_e of English; _
English for e) 6 volunteers (not women participant) (1 pax per session),
Retaili responsible for arranging venues and providing immediate
etailing
support.
«“NEW” a) 1 session for each class (two classes), 1 tutor per session,
Experience on responsible to share and explain _th_e operation of the enterprlse;
Retailing b) 2 vqunFeers (not women participant) (1 pax per seSS|9n),
Activity responsible for arranging venues and providing immediate

support.

Overall project

1 part-time staff for the project, responsible for publicity and
implementation arrangements of the activities
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3. HEMIfERER

Work Schedule of the Project

Example:
R/ TAE
Month / Year Tasks
November 2025 Publicity and recruitment of participants
December 2025 To organise the Seminar on Industry Analysis
To organise Workshop on Interview Strategic,
January 2026 Workshop on Makeup and Styling for Interview
and Seminar on Learn the Employment Traps
To organise Course on Practical Business Skills
February 2026 and Course on Skills on Information Technology
and Communication
To organise Course on Skills on Customer
March 2026 Services for Retailing, Course on Usage of
English for Retailing
April 2026 To organise "NEW” Experience on Retailing
To prepare all reports and other required
May to July 2026 documents of the project and apply for
reimbursement

- BTG R PR T

Risk Assessment and Contingency Plan

B E S (I A BT~ FE2h Ko~ % [ e (i) et s [ s

Please list the most probable risks to which the project may be subject to (e.g. insufficient enrolment of
participants, inclement weather, under emergency situations, etc) and state the proposed contingency plan.
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ol - &9

Section F — Declaration

1. HIERRREREET

Declaration by Applicant Organisation

(a) FEFH - AHEFRIERIMTTIATA BB RS - TWEHD - ORELE RECR M E R
H%%% £ Xjﬁ% BCMHRBRETEIERINY CHHEEHES ) RAH BRI AT SUEAER - Sl
SRR o ARG - BB RHITE W SRR Y REGERBEAR LEHBEZES (FEY) X
/ BCHMEE -
We certify that all information provided in this application form as well as the accompanying information is
true and accurate. We understand that giving any false or inaccurate information or withholding any material
information or fail to provide all the required information as stipulated in the Guide to Application of respective
type of projects and this application form may render the application null and void. We undertake to inform
the Women's Commission (WoC) and/or its Secretariat as soon as practicable if there are any subsequent
changes to the above information before the notification of application result is received.

(b) HEEBIRZG S BHME R AT 5 A F S5 RAS R A &R - LME%J@ HUERGEIEHRBA AR - G REE
Fo /B HAE B R HEA R S R AR R A8 AR} - DAFE LAt iR
We agree that information provided in this application form will be used by the WoC and/or its Secretariat to
process this application and related purposes. We authorise the WoC and/or its Secretariat to handle the
personal data/information provided in this application form for these purposes.

() FEFHZEFEAH GH RABM R B (E SR B 89 R R - BEF A RIS AEA & B R HA%
TE”EI’JEH (EFERTAIIS SR ~ BT - W ERIAIERT) FIABRRE AR R R P (o PR - DUE A R E
AR

AL alonntondd ol ithath th llection of personal information as stated in the annex
The applicant organisation must complete the Declaration [ntained in this application and subsequent submissions
by signing and affixing the organisation chop. Otherwise, [|tS @nd revisions) may be released for inspection by the
the application will not be accepted._Electronic signature ighpyblicity.

and chop of organisation will not be accepted. EE > AEEEER &gl Rl s AT E
SLGIESERE

We have read and understood the contents d¢f the Guide to Application of respective type of projects and
hereby agree to observe the provisions contaified in the aforesaid document and any other additional terms
and conditions as may be prescribed by the Gévernment and/or WoC in writing from time to time should the
application for funding be successful.

EH A T A EH ST E 2L
Name of the Applicant Organisation Chop of the Applicant Organisation
BN ZE (RS HHFERE
Signature of the Authorised Person Signature of the Officer-in-charge

(For and on behalf of the Applicant Organisation)

TN (EARFEITR) HHFEHY (AOEESHEITR)
(Name of the Authorised Person (As shown on HKID card) Name of the Officer-in-charge (As shown on HKID card)
Hietsy L]
Post Title Post Title
H HEA
Date Date
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2.

G

Declaration by co-organiser(s)

WHE B KR - FERU TSN - M SHERINEZE — S HIER -
Where the project involves co-organiser(s), please fill in the following sections and use a
separate sheet for each of the co-organiser(s).

W AHEERASIHE I B B E R - U - AR HE R R SRR R - SR
BEEER ECRAETRSHBRTEERE (HEETE51) KA FERIEANETIHAT R 2 E SR E R - S faE i
R o WA - HACE R RE R SBERATA A EN > REFGHRRBANF LEFZEY (FEY) kEHH
We certify that all information provided in this application form as well as the accompanying information is true
and accurate. We understand that giving any false or inaccurate information or withholding any material
information or fail to provide all the required information as stipulated in the Guide to Application of respective
type of projects and this application form may render the application null and void. We undertake to inform
the Women's Commission (WoC) and/or its Secretariat as soon as practicable if there are any subsequent
changes to the above information before the notification of application result is received.

KERB TG N SRR v A SR E A AR DUFE R A EAAR At - R E R T
/EH P E PR R PR A A S RS E R AR} - DAME Rt R -

We agree that information provided in this application form will be used by the WoC and/or its Secretariat to
process this application and related purposes. We authorise the WoC and/or its Secretariat to handle the
personal data/information provided in this application form for these purposes.

T FRIRN [FEA a5 A M PTsca B (E BRI B R AR - BREE R AR B RIEFTEAy &k Rk HAg
RAHVERE CEFEFTARIMTS: © B E - R ERAMERT) AR R B R nT AL B 88 - DU S B
FHiR -

We understand and agree with the purpose on the collection of personal information as stated in the annex to

If the project involves co-organiser(s), the Declaration by co-organiser(s)
must be completed by signing and affixing the organisation chop.
Otherwise, the application will not be accepted. Electronic signature and
chop of the organisation will not be accepted.

plication and subsequent submissions
may be released for inspection by the

(B B ST B ATEERUE

vvmmmmwmmf respective type of projects and hereby
agree to observe the provisions contained In the aforesaid document and any other additional terms and

conditions as may be prescribed by the Gdvernment and/or WoC in writing from time to time should the
application for funding be successful. Y

B TREE R
Name of the Co-organiser Chop of the Co-organiser
TR NS (BB S (EERTR) EREANEZE ((ERaPHERE)
(Name of the Authorised Person (As shown on HKID card) Signature of the Authorised Person

(For and on behalf of the Co-organiser)

k157 H A
Post Title Date
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R HFEZHR

Checklist for Submission of Application

B DAE R )7 =B B R 5
Applicable to application submitted by post or in person

ELEERIRSEE T gk e
Please put a “v”” in the appropriate box(es).

[ CEZHHFERE  LHHFREIERIEA - THH 2B RSIHERBAVEREN (0R) HikE ik
ENE
The application form has been completed and duly signed by the authorised person and officer-in-charge
of the applicant organisation, as well as the authorised person of the co-organiser(s) (if any), and with the
chop of organisation(s).

[ EPKI AT s e (05 HIREMTE RIS -
Documentary proof of the registration information of the applicant organisation and co-organiser(s) (if any)
is attached.

[ ERHTHEERE R SRR (AR ) #YA S SN St =R 40 -
The Constitution or the Memorandum and Articles of Association of the applicant organisation and co-
organiser(s) (if any) is attached.

[ CRIHEE R GRS (AR RS (FRBSHRET) 55 88 FRERpAiinIZZEREHIEBHI M (W
) -
Supporting document of the applicant organisation and co-organiser(s) (if any) as a charitable
organisation qualified for tax exemption under section 88 of the Inland Revenue Ordinance (if applicable)
is attached.

[ EARHEEHT s A B S8 BRey S (A1) -

Supporting proof of the applicant organisation in organising activities (if any) is attached.

[ RIS S (AR 2 B0 FE RS MBI ERIER » DUSSHZAHEFEERE (MS
Word #83) KU EFREE (MS Excel 1830) AVERIEA - Wi fEFH USB -
Original of the duly completed and signed application form and budget form of the applicant organisation
and co-organiser(s) (if any), plus softcopies of the completed application form (in MS Word format) and
the budget form (in MS Excel format) saved in USB are attached.

R HF A

Methods for Submission of Application

#7172 20255E7 F| 8 H N SHEIEAY - 2 I 2200 3 B Y HH Bf FoAR AR Al S - AR IR T G B k3B BT
im%%bﬁ%aﬂﬁ BETOMRBAFFEBERELEHREGWERT L EBESHIT/NE - SEEHREEN
" EEE2025-26 F R L HREE (F—) —REtE -

HEETC ST RTAMERE T e WEE - WE R A EZEE A R AVEL: - EEH HIOAREE R TS AT > &
AIfEa AR o IR SR SE R RS > DI S s E TR R EE - DU (E IR E R AR IR HY
A 2 -

The completed and duly signed application form together with the above documents should be delivered to the
Implementation Team of Women Empowerment Fund, Women's Commission Secretariat, Home and Youth
Affairs Bureau, 3/F, The Hub, 23 Yip Kan Street, Wong Chuk Hang, Hong Kong by post or in person by 5pm
on 8 July 2025. Please state on the envelope “Application for 2025-26 Women Empowerment Fund
(First Round) — General Project ”.

Please ensure payment of sufficient postage. Underpaid mails will not be accepted. The postmark should
be dated on or before the application closing date. Otherwise, it will be regarded as late applications. Late
or incomplete applications, applications by email or fax and applications not using prescribed form will not be
considered.

- 5& END -
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WRE A B R

Personal Information Collection Statement

Y& £lay HEY Purpose of Collection

1. BN RTRAEAYE N &R » BARRIITBREBUT (BUF) ~ WLEEEEY (REY) KANERSY
FTETHIA R -
The personal data provided in an application will be used by the Government of the Hong Kong Special
Administrative Region (the Government), Women’s Commission (WoC) and its Secretariat for the
following purposes:

(@) RIS L HeEE (BE) HE

processing and assessing applications for Women Empowerment Fund (WEF);
(b)  EBAVHEEE

the daily operation of the WEF;
() HHARER

arranging public announcement and publicity;

(d)  EEENSHZIERESEBNIHEE
monitoring and evaluating the funded projects;

(e)  HIERSEBINVIAH SREULMHREERETIE

taking any remedial or follow-up action on the funded projects;
() HEEEDAGIEORE RS

meeting the requirements to make disclosure under the requirements of any law;
(@) TP

conducting research;
(h)  ECsRAsmEIAEaE s DUk

recording and preparing statistics; and

(i)  fEArEsd bl FARARREEY HEY -
any purposes relating to any of the above.

2. BRI TEORIFTAEAER - ARRERR L2 EFTRIVER! - ARAFE TR NESE -
Your provision of all the personal data requested in the application is obligatory. Your application may
not be considered if you fail to provide all information as requested.

FERR SRRV EE R Classes of Transferees

3. Bt HAUEARHIHEY - BUN ~ 2 & e E R B A B R Y S R A iR A (N &R
The personal data provided in the application forms may be transferred or disclosed by the Government,
WoC, or its Secretariat to any of the following persons for the purposes set out in paragraph 1:

(@)  (H{TEEEMHRAN AL (EREBUNEIREEA ~ R = IR L ERs )
any person (including the agent, the contractor or the third party service provider of the
Government) who is involved in the WEF;

(b)  HTEBT - wEESHMEREARERENIAL S DUk
any other person under a duty of confidentiality to the Government, WoC or its Secretariat;
and

() HNEEEDAGIZK - BURT - RGeS EMEREA T E R EEEERIAL -
any person to whom the Government, WoC and its Secretariat is under an obligation to
make disclosure under the requirements of any law.
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R A &R Access to Personal Data

FEHEE TR T E A BRI A AR (EAER (LR FRE1)  (55486F) S 18 R 22{RAIKT R 15565 A1
HYRE - FORERIME IE(E A E R} « AT T(E_EAURER] - 5582 G E T B E O 2R RIEE ) 20045 -
AR EER S IEEREKMfR B > TREFREUEH -

The individuals whose personal data is provided in an application have the right of access and correction
with respect to the personal data as provided for in Sections 18 and 22 as well as Principle 6 of Schedule 1
of the Personal Data (Privacy) Ordinance (Cap.486) (PDPO). If you wish to exercise such a right, please
contact Executive Officer (Women and Family Affairs)2 of the WoC Secretariat. A fee may be charged in
accordance with the PDPO for providing access to or correcting any data and for providing the information.

4. RZHFER - AR R EECERME AN ER - SEE N B
Should there be any correction of and access to the personal data after submission of application, please
address to:

ImEENER
TR EECR LR IEET)2
3 ¢ 3845 4594

WoC Secretariat
Executive Officer (Women and Family Affairs)2
Tel: 3845 4594
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